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MOBILE DEVICE POLICY

BACKGROUND

Our primary priorities as a school are to provide a safe, respectful and focused
learning environment where every student can achieve their full potential and
develop strong social and emotional skills. To support these aims, mobile devices
must remain out of sight during the school day; all personal devices must remain
switched off and stored away.

This measure is designed to minimize distractions, reduce the misuse of technology,
and encourage positive face-to-face interaction so that teaching, learning and
community well-being remain at the heart of everything we do.

Academic research has shown that restricting use of mobile phones and smart
watches during the school day can improve focus during lessons and, as a result,
improve academic performance. In addition, face-to-face social interactions typically
become more frequent, and incidents of conflict and tardiness have been shown to
be reduced. As TIS is a 1 to 1 laptop school, students have their laptops as a
technological tool to engage in their learning tasks during the day, when required, so
phone and/or smartwatch access is not required for learning activities. Younger
grades have technology access provided by the school for learning purposes.

GUIDELINES

e Students are not allowed to use mobile phones or communicate via smart
watches on school grounds and buildings. This means that phones are not to
be used between the following times.

o Elementary school - 8:00am to 3:05pm
o Secondary school - 8:00am to 3:35pm

During these times, laptops and iPads must only be used for educational purposes.
For Secondary students, phones should be kept in the student’s locker. High School
students are able to take their phone with them for lunch at the food vendors off the
school site, but must remain on MUST campus.

e Students are expected to keep mobile phones in their lockers or designated
space assigned by the teachers during the school day. Elementary students
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may be asked to keep smart watches in the space designated by their
teacher.

e Students should contact their parents/guardian, as needed, from the
telephones located in their respective Elementary/Secondary school office or
the North Wing Front Office.

e Parents/guardians should contact their child, as needed, via the respective
Elementary/Secondary school office or North Wing Front Office.

e Teachers may allow use of mobile phones for educational purposes only
during lessons.

CONSEQUENCES FOR VIOLATION OF POLICY (Primary):

e 1st offence: The mobile device will be collected by the teacher and held until
the end of the day. The family will be informed of the offence and noted on
Gibbon.

e 2nd offence: The mobile device will be handed to the Elementary Vice
Principal [VP]. The family will be informed of the violation, and a meeting will
be scheduled with the VP, family, and child. The violation will be recorded on
Gibbon.

e 3rd offence: The device will be handed to the Elementary VP, and the family
will be notified. The child will not be permitted to have the device at school for
a length of time determined by the VP.

CONSEQUENCES FOR VIOLATION OF POLICY (Secondary):

e 1st offence: the mobile phone will be taken to the Secondary school office and
may be collected by the student at the end of the school day.

e 2nd offence: mobile phone will be taken to the Secondary school office and
may be collected by the student’s parent/guardian at the end of the school
day.

e 3rd offence: mobile phone will be taken to the Secondary school office and
may be collected by the student’s parent/guardian after 5 school days.
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e All violations will be documented in Gibbon. After a second offence, the
student must hand in their phone to the Vice Principal daily for 1 week. If a
third offence occurs, the student must hand in their phone to the Vice Principal
daily for 1 month. If a student violates the phone policy more than three times,
more serious consequences will be implemented, which will include
parental/guardian involvement, loss of privileges, and could lead to the
student being placed on a behaviour contract to ensure accountability and
outline expectations moving forward.

USE OF OTHER TECHNOLOGY DEVICES AT SCHOOL (applies to Secondary
school students only):

e Laptop/iPad device: students are allowed to use during normal lessons. If a
student would like to complete work on their device during lunch, they should
do so in the library.

e Headphones: students may use headphones in the library when completing
work.

e Smart watches: must be removed for tests/exams.

e Gaming and social media is not allowed on TIS grounds or in TIS buildings;
cases of misuse of technology will be addressed by administration.

* The school will not be liable for lost devices.
AMENDED: November 2020, September 2025, April 2026

REVIEWED: April 2026
APPROVED: April 2026

* In case of any discrepancy between the English version and the Chinese version, the English version shall prevail.
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